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The University has launched a search for a vice president/chief information officer to replace Linda Cabot, 
who announced her intention to retire in 2010. More than 60 applications have been received and reviewed 
based on requirements noted in the job description, and initial screening phone interviews with candidates 
have taken place. 
Two candidates have been invited to campus to meet with members of the University community, including 
faculty, students, Leadership Team, deans and members of the IT Advisory Committee. We hope to have the 
position filled shortly after Jan. 1, 2010.  Tom VanHimbergen, executive vice president for administration/chief 
financial officer, is coordinating the search process.
In addition, Bill Herrick has been engaged on an independent contractor project basis to assist the University 
in going paperless by enhancing our electronic capabilities. Herrick will report to VanHimbergen and will be 
responsible for analyzing various business functions and supporting software in order to create efficient and 
timely best practices, reduce costs, and increase productivity throughout the University.
Herrick holds an M.B.A. degree from Aurora University and has worked for several years in the IT field within 
higher education.
Search for CIO nets two candidates; 
consultant hired to help Stritch go paperless
With USPS mailing regulations constantly changing, it’s important to understand how to properly address mail 
pieces to ensure their timely arrival. Doing so can even save the University money because Stritch qualifies for 
presort mail rates, which are lower than standard rates.
90% of Stritch’s business mail is sent via this special category of first class mail, which is run through a machine 
that places the correct postage on it. Presort is faster than first class (putting a stamp on a letter,), and the 
University saves money for each piece of mail that qualifies for presort. However, in order for a piece of mail 
to qualify for presort, it must be addressed in adherence to postal requirement. Correctly addressed mail that 
qualifies for presort meets the following guidelines:
 - Typed addresses (handwritten addresses do not qualify)
 - UPPERCASE, easy-to-read fonts (Mixed case may still qualify, but uppercase is preferred)
 - Correct address placement
 - Must be brought to the Mailroom no later than 2 p.m. each day (mail brought to the Mailroom after 
   2 p.m. must wait until the following day to qualify for presort and be sent)
 - Envelopes must not be overstuffed, even if they are properly sealed
 - Postal regulations ask that address information not be punctuated except for the hyphen in a 
   ZIP+4 (Stritch’s ZIP+4 is 53217-3945) and the # sign used to denote a box number 
   (6801 N YATES ROAD # 92A). Note the space between the # sign and the actual box number.
Proper treatment of mail pieces can save Stritch money
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If mail is prepared in this fashion, it can be presorted. Because presorted mail pieces sent via presort are read and 
assigned postage by a machine, it is critical that they be addressed correctly or they may not be mailed in a timely 
fashion. Here are some examples of correct and incorrect addresses:
The attention line should always be placed above the recipient line:
PUBLIC RELATIONS (or ATTN PUBLIC RELATIONS or ATTN BRETT KELL)
CARDINAL STRITCH UNIVERSITY
6801 N YATES ROAD # 92A
MILWAUKEE WI 53217-3945 
Similarly, mail pieces addressed to individuals that include designators require the correct abbreviations, which 
should be displayed in the delivery address line as noted above. If a designator cannot be included in the delivery 










5800 SPRINGFIELD GARDENS CIR
SPRINGFIELD VA 22162-1058
Please refrain from using any glossy papers for postcards or other mailings sent to non-campus populations. 
Ink from the presort machine smears on certain kinds of paper. If you need help designing a mail piece, contact 
the Public Relations office. The creative services team in PR is familiar with mail piece design and will seek the 
approval of mail pieces from Mailroom Manager Laura Ebert and/or the local USPS mail piece design analyst.
Always remember that if you intend to mail anything from the Mailroom on campus, your mail must be 
accompanied by the green account card. The cards serve as a credit card of sorts – the bar code on them needs 
to be scanned by the postal meter and charges your department the correct amount of postage. Failure to provide 
the green account card will delay your mail being sent and will require standard postage rates instead of the lower 
presort rate.
If you have questions about how to maximize your mailing efficiency, contact Laura Ebert in the Mailroom at 
leebert@stritch.edu or ext. 4235. 
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The Troubadour supports the overall mission, goals and 
objectives of Cardinal Stritch University, and is meant to 
serve as a communications tool for the campus community.
If you have feedback or story ideas, please contact Public 
Relations at prdept@stritch.edu.
 
For complete information on University public relations, 
media relations and publications, please see the PR 
brochure, which is available in My Stritch by clicking on 
“Public Relations Information” in the “Other Employee Info 
Pages” folder under the “Employee Info” tab. 
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Looking for back issues of The Troubadour?
Back issues of The Troubadour can be found in MyStritch. 
After logging in, click the “Employee Info” tab and select 
“Troubadour” in the left-hand column. Issues are posted 
in descending order by date and have brief descriptions of 
content. Click on the link you wish to access.
The Troubadour
Coffee and Conversations 
with Dr. Sobehart
Friday, Oct. 23 
11:30 a.m.-12:30 p.m., 
Sister Camille Kliebhan Conference Center, 1108
Faculty and staff are welcome to attend 
and ask questions. Water, soda, cookies 
and coffee will be provided.
Portraits of Milwaukee Leadership
A retrospective of the photography 
of B. Artin “Bob” Haig
Friday, Oct. 23, 2009
5-7 p.m. (brief remarks at 5:30 p.m.)
Cardinal Stritch University City Center
1037 W. McKinley Ave.
Stritch will showcase past and present 
business and philanthropic leaders 
of Milwaukee through the renowned 
photography of Bob Haig. Reply to 
ext. 4939 or events@stritch.edu. 
Coffee and Conversations 
with Dr. Sobehart
Thursday, Oct. 29 
4-5 p.m., 
Sister Camille Kliebhan Conference Center
Faculty and staff are welcome to attend 
and ask questions. 
SGA/Red Cross Blood Drive
Wednesday, Nov. 4
8:30 a.m.-2:30 p.m., 
Fieldhouse
The Student Government Association 
Service Committee and the Stritch 
Women’s Basketball Team are co-
sponsoring an American Red Cross blood 
drive. Faculty and staff are encouraged 
to donate. Enjoy free Topper’s pizza, 
Noodles & Co. treats, play Nintendo 
Wii, enter to win prizes, and save up to
           three lives with each pint of blood you 
           donate. Help SGA reach its goal of 75
            pints by visiting 
             https://www.membersforlife.org/midamerica/ 
             mobilesch/bdc_schedule.php?page=zip&pdista
               nce=5&zip=53217&did=250047&region=1,     
           signing up at the Dean of Students office,
           or by contacting Beth Gilgenbach at   
           eagilgenbach@wolfmail.stritch.edu.
RESCHEDULED:




All those whose birthdays were in 
October and November are welcome 
to join Dr. Sobehart for breakfast and 
celebration. To have an accurate count 
for food service, please RSVP to Elouise 
Baylor at ebaylor@stritch.edu.
Upcoming events
